== Microsoft

Microsoft SharePoint Online for Frontend Workshop (2 Days)

Synopsis: These 2 days instructor-led private workshop for students who are expected to be SPO
Site admin and site owner (manage site content). This course is also for people who want to
understand SPO Site features for planning and making decision on how to utilize SPO Site

Date: TBC
Venue: Online (MS-Team) / Onsite

Course outline (conducted by Microsoft Certified Trainer)

Module 1: SharePoint daas'ls ?
e TnguseavrAuavy SharePoint

¢ vi1'lu SharePoint fv&1@eylu Microsoft 365
e TAs9&39uad SharePoint

Module 2: viha1u54n Site fiu Subsite
e 12Ng SharePoint Portal

&319 SharePoint Site
AUAE99 a9 Site
Navigation
vinautzinla Site Action & Site Content
A1seaAn Site
afuna Hub site
58udtan / dnudanluge Hub site
aguna Sub Site
&979 / au Sub site
fotnarauaneesying Hub uay Sub site
e unlau Site Navigation
Module 3: n1572d SharePoint List
o List Aaasls
Busiuasn9 List
Aseaan List
&3519/uAla/au Aalduud
ARG UaIAAANU
LAY / Aau Aalduud
g /unla/au dayalunaduud
nsuAlamalduigduuuiiau Excel
Filter, Sort diaya
Bususg View
Adtinuay View
wAla/au View
Import fiayaann Excel un1&1u SharePoint List
Export 2iayaann SharePoint List 1d12dTugduuueaneg
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Module 4: 53nn1s14 Library

Library Aaay'ls

&519 Library

famn Library
anlvaa'lWad/IWataasldlu Library
&319 Document

aNUlviaa Document

Auasu Versioning

Aan15 Co-Authoring
Check-in/Check-out

g vnaauu
afunaNeadNdiinadulanasatngls
fgamilu Sync

Module 5: ansan1512ivnu Page

agunaanuiiluuuas Page
Buas19 Page
ffunaunsving1uuag Page

wugi1 News webpart

n1sam Page Tuwiiin News webpart

Module 6: \3usulaieru App

App Aaag'ls vinvuatee'ls ?
Ancg / aaun1siiaag App

Module 7: Search

s¢AUUaINT5 Search
&8a Search Tunn Site
Hub Site Search
Library Search

Module 8: vihna2u53n Content Type

Content type Aaay'ls

@ Content type uav List/Library

n5adau Content type uav Site
afunafivanuduusuav List/Library Au Content type
&319 Site Content type

Module 9: ann15 Permission

1As9&39Ua9 Permission

amns Site collection admin

A8'lUfen1sdmns Permission aav Site / list / library/ item
s¥Aunay Permission wagiftnsiasau

Direct/Indirect link permission

Inherit/Unique permission

fomA1n1s Share

w8z Permission aay Link

eiin1s Sharing

Q & A — End Session
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Pre-requisite knowledge: iini3auliiilusasiidsyaunisainislal SharePoint unnau

Expected Outcome: finizauiianutzntanasldilsyiauu SharePoint Site Tugug Admin & Site
Owner (a&aas lUAfimihAussian1siiianuas permission uu SharePoint Site)

Private Class
(instructor & LAB tenant usage — ahunsasasiuleagudgalutiu 24 vinu)
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